
Parents’ Evening Autumn 2021 

Dear Parents/ Carers,  

The Autumn Term Parents’ Evenings will be on Tuesday 9 November and Wednesday 10 November 

for Nursery to Year 6 classes. Staff will be sharing with parents how their child has settled back in to 

school life; strengths that your child has shown; and to pass on any areas that your child may need 

further support with at home. 

For Parents’ Evenings, we will be using Microsoft Bookings (Microsoft Teams) as the booking system 

(not ScoPay) You will be able to join the meeting on a PC, laptop, smart phone or tablet. You don't 

need to have downloaded the Teams App - the link we give you will give you the option to open the 

meeting through a web browser. (For Mac users, you may need to access the Teams meeting via the 

Chrome browser rather than on the Safari browser.) 

You will need to click on this link to access the booking page: 

https://outlook.office365.com/owa/calendar/HillsideParentsEveningSpring2020@hillside.wokingha

m.sch.uk/bookings/  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

You will need to 

select your child’s 

class teacher 

before you can see 

her/his free 

appointments. 

Do not leave it on 

Anyone 

 

You will need to choose a date and time. Only available slots will be shown. 

https://outlook.office365.com/owa/calendar/HillsideParentsEveningSpring2020@hillside.wokingham.sch.uk/bookings/
https://outlook.office365.com/owa/calendar/HillsideParentsEveningSpring2020@hillside.wokingham.sch.uk/bookings/


When you scroll down, you must provide your name, email, contact number and child’s name. Please 

make sure to check your email address is typed in correctly as this is where the meeting link will be 

sent. 

 

After booking you will receive a thank you pop up.  

You will receive a confirmation email as well as reminder emails which will contain the link enabling 

you to join the meeting. The reminder emails will be 1 day before your booked slot and 1 hour before. 

Please check your junk email folder if you cannot find the invitation. 

A few minutes before your allocated time, click on the 'join meeting', where you will access a virtual 

waiting lobby. Please do not attempt to join the meeting any earlier than this.  

When you click the link, a 'pop up' will appear. Please select 'Continue on browser.' If you have 

Microsoft Teams on your device and have used the same email to book your appointment that you 

use for Teams, select 'Open Microsoft Teams' or 'Open your Teams app'. 

At your designated time, you will be admitted to the meeting with the class teacher. To ensure we can 

give every parent this opportunity meetings will last for 10 minutes and will automatically end at the 

allocated slot time. 

 

What if I am late or miss the meeting? 

Should you log in late to the appointment the pre-booked time the meeting ends will still apply. Please 

note that if you miss your scheduled appointment for any reason, the teacher will not be able to see 

you at an alternative time that evening.  

E-Safety 

Following safer internet practice, please hold the meeting in a quiet room with a neutral background 

or use the 'blur background' tool on Microsoft Teams. You are invited to this virtual Parents' 

Consultation on the understanding that you are NOT permitted to photograph or record the meeting. 

Our teachers will not be doing this either. 

Thank you for your continued support 

 

Mr Pearman 

Deputyhead 


