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H/Com/OL/Gen/September Guidelines 

 
Dear Parents and Carers, 
 
We are looking forward to all of our pupils returning in September.  
 
The DfE has published official guidance for the full opening of schools, which includes a set 
of protective measures for us to follow. The Leadership Team have been working on a plan 
of how we will open, whilst adhering to these measures. We now feel more experienced in 
opening school during these unique times and we will build upon, and adjust, our existing 
practise to fit the new guidance.  The details below set out how we will take steps to protect 
pupils, staff and others from coronavirus (COVID-19) within the education setting, and will 
form our Risk Assessment 
 

It is important to note, this is the plan as it stands on the date this letter is sent out. There 
will no doubt be further guidance over the Summer holidays, and we will respond to this and 
communicate any changes with you via our usual communication systems.  
 
As you will be aware from last week’s Transition Letter, we have made the decision to 
implement our usual transition procedures that would have taken place in July, in 
September.  Our youngest children in Nursery, Reception and Year 1, will have a softer start 
in September, to support them into their new environment with new staff. If you have children 
in these year groups, letters should have been sent out with further details already. For Year 
groups 2-6, your children will all be starting on 2nd September, full-time. During the first 3 
days, the children will be taking part in lessons to help settle them back into school life and 
we will focus on the children’s experiences over Lockdown and their emotional health and 
well-being.  Mrs Clarke, our Inclusion Leader, will be in touch with parents of children who 
may need extra transitions, which we will be offering during the holiday period. 
 
Creating a safe environment for everyone 
The guidance on how children should return to school in September is based on the following 
5 principles: 
 

1. Formal consideration to reduce contact and maximise distancing in school. 

2. A requirement that if your child is ill, ensure they stay at home 

3. Robust hand and respiratory hygiene 

4. Enhanced cleaning arrangements 

5. Active engagement in test and trace scheme 
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1. Formal consideration to reduce contact and maximise distancing in school 

In welcoming all children back this Autumn, schools have been asked to minimise the 
number of contacts that a pupil has during the school day, therefore we will continue to 
operate in bubbles. However, to ensure all children can come back full-time, we will grow 
these to operate in Year group bubbles. Careful timetabling will ensure we minimise the 
contact between bubbles.   
 

We will continue to operate staggered starts and end of the day to limit the amount of traffic 
on site at any one time. We will also ensure that bubbles don’t mix by staggering lunch and 
break times.  
 
Whilst in school, we will continue to encourage social distancing. One of the measures, asks 
for children in Year 2 – Year 6 to be sat in rows, to ensure they are all facing the same way, 
which will minimise children facing each other and avoid any coughing/sneezing droplets 
going near other children’s faces.  The staff are encouraged to work from the front of a class 
or at the side of pupils. We will operate a one-way system inside the school and will allow 
minimal movement outside of bubbles in corridors. There will be no large gatherings e.g. 
whole school assemblies.  On the days children have PE, we would ask that they come into 
school in their PE kit and stay in their kit for the day. 
 
We will stagger the start and end to each day, to ensure the smooth running of the one-way 
system around the outside of the school, and limit footfall on site at one given time. The 
guidance encourages you to have staggered start and end times but we do not want this to 
impact on teaching time, therefore drop off and finish times maybe slightly earlier or later for 
some pupils. We aim to ensure you can pick up children in the same family at a similar time 
to avoid waiting. Please ensure you stick to the times allocated to you.  
 
We are asking families to arrive and pick-up according to surname. Below are the set times 
for you to be on-site. 
 
 
 

Drop-off Times 8:30 – 8:40 8:40 – 8:50 8:50 – 9:00 

 A - F G – N O - Z 
 

Pick-up Times 3:00 – 3:10 3:10 – 3:20 3:20 – 3:30 

 A - F G – N O - Z 

 
2. A requirement that if your child is ill, ensure they stay at home 

It is important to minimise contact with individuals who are unwell, by ensuring that those 
who have coronavirus (COVID-19) symptoms, or who have someone in their household who 
does, do not attend school.  If anyone in the school becomes unwell with a new, continuous 
cough or a high temperature, they must be sent home to self-isolate for at least 7 days and 
should arrange to have a test to see if they have coronavirus. Other members of their 
household (including any siblings) should self-isolate for 14 days from when the 
symptomatic person first had symptoms. We understand from the guidance, we will have 
testing kits to give to you if this is the case. We have electronic thermometers in school to 
measure temperatures if needed. PPE will only be worn by staff if a child is unwell and 
waiting to be collected, or for sickness or toileting reasons. 
 
 

https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested


3. Robust hand and respiratory hygiene 

Children will be asked to wash their hands when they enter school and at regular intervals 
throughout the day. Hand washing will be monitored. The ‘catch it, bin it, kill it’ approach 
continues to be very important. Children will be reminded about good respiratory hygiene 
and all our bins now have lids for the safe disposal of tissues. We have plenty of stock of 
handwashing soap and sanitizing gel too.  Sanitizing stations will be located in every 
classroom and around the school for staff. 
 
4. Enhanced cleaning arrangements 

Surfaces will be cleaned regularly and any equipment shared between bubbles will be 
cleaned before a new bubble uses it e.g. PE equipment. Anything that comes in from home 
will be kept in holding for 48 hours e.g. reading books, home learning etc. 
 
5. Active engagement in test and trace scheme 

Our Risk Assessment identifies what we will do to take swift action if we become aware that 
someone who has attended school has tested positive for coronavirus (COVID-19) and we 
will work with our local health protection team. This team will also be in contact with us if 
they become aware of anyone who is infected has been in our school. It is for this reason 
we will be limiting anyone coming into the school. Visitors and contractors will be kept to a 
minimum. Sadly, unless invited, so we can set up protective measures, parents will still not 
be permitted in school until further notice. 
  
Attendance 
The government will cease its current relaxation on attending school and attendance will be 
compulsory again from September. 
  
What to bring into school 
We expect children to come into school in full Hillside uniform. Children will need a named 
water bottle, Home Learning Journal (Y1 -Y6), snack and their lunch if they are not having 
a school dinner. Children must not bring in any unnecessary items. 
 
Resources 
To mitigate risk of infection further, we would like to provide each child with a plastic wallet 
with their own resources to avoid sharing equipment, however, due to budget constraints, 
we need some support with this. We think this is the safest way to handle resources during 
this time. Over the last few months, parents have asked if there is any way they can help 
us, and for those of you who wish to, this would be the perfect way. On Amazon, we have 
created a wish list to help us make up these packs. A separate letter will follow with more 
details.  There is no obligation to purchase resources but we would be very grateful for any 
donations from the Amazon wish list. Each pack works out to be around £2:00 per child. 
 
It is important to note, that although we are in communication with our local schools and we 
share plans, no two schools will have the same plan. Each school is different and each plan 
is based on pupil and staff numbers, taking account of the varying layouts of school sites.  
Therefore, no ‘one-size fits all’ and we really have to do what is right for our school 
community. 
   
 



Although this will be a very different start to the school year, we are confident that we can 
open to all pupils and staff safely, whilst ensuring we are providing an excellent education 
for all.  As mentioned above, during the first few weeks we will focus on well-being and 
throughout the first half of the Autumn term, teach to prioritise the gaps in children’s 
knowledge and skills. As you can imagine, learning will look very different for each child, 
depending on how much they have engaged in the distance learning provided over the last 
4 months.  We, along with our local Primary school colleagues, will very much focus on 
Reading; Vocabulary; Maths Fluency; Writing; Personal, Social, Health and Emotional 
education during the Autumn Term. This has been called the ‘Recovery Curriculum’ amongst 
educationalists and we will create our recovery curriculum to meet each child’s individual 
needs. We will work towards a full broad and balanced curriculum throughout the year as 
and when the children are ready.  
 
I am sure, for those of you who have been supporting the distance learning at home, you 
are ready for a break from being your children’s teacher!  However, it would be very 
beneficial to keep up with the basics over the holidays e.g. daily reading, writing fluency, 
times tables and lots of talk. 
 
The Government have indicated that they intend for pupils to take part in SATs in Spring 
2021. 
 
Because of the reducing contact between bubbles guidance, we are still working on our 
plans to open up Breakfast and After school club. Details for this provision will follow shortly. 
  
At this present time, unfortunately we are unable to offer a Home Learning or Sensory 
Circuits Club. 
 
I apologise for another epic letter, but wanted you to have as much detail as possible so that 
you have confidence in our opening for September. These are the measures we have put in 
place to protect the Hillside Community, and we will let you know if and when we can relax 
any. We will review our procedures during the first two weeks and make adjustments if 
needed. Until such time, thank you in advance for your support in adhering to our Risk 
Assessment. 
 
Kind regards 
 

 
Mrs N Morris 
Headteacher 
 

 
 
 


