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 12th March 2020  

 
Dear Parents/Carers, 

 
Re: All years – Covid – 19 Contingency Plan  

 
To keep you up to date with the latest information concerning Coronavirus, I am writing to you with further 
specific advice and our plans for the coming weeks and months.  
 
It is very difficult to predict what might happen over the next few days, but the school’s current position remains 
unchanged as we are following Government and Local Authority advice. We have taken steps in school to plan 
as best we can for future events and would appreciate your support and understanding.  
 
Action we are taking now: 
 
Raising awareness – hygiene procedures 
 
This primarily follows NHS 111 and Government advice and focuses in particular on washing hands regularly. 
 
Hand sanitisers 
 
We have always used hand sanitiser and have plenty in stock at the moment. This is given to the children 
throughout the day and children can access it as and when they need it. The toilets all have a plentiful supply 
of soap and we are encouraging all students to wash their hands thoroughly at break and lunchtime as a 
minimum.  
 
General cleaning 
 
We are working with our cleaning contractor, Relyon, to ensure that particular attention is paid to high-risk 
areas. Our site controller is also on hand throughout the day to respond to requests, e.g. where soap 
dispensers require additional filling due to increased usage during this period. We have also increased the 
cleaning of touch points, door handles, iPads and surfaces.  
 
Reducing large gatherings 
 
As a school, we are trying to keep the school a safe environment for the children and staff and have put in 
extra cleaning and hygiene regimes in place in order to do this. With this in mind, I have decided that it would 
be sensible to postpone any events which brings large groups of people into school. I have decided to postpone 
the Mother’s Day Event and school assemblies until further notice. I can understand that this may bring some 
disappointment but I hope that you understand that it is done in the best interests of the whole community at 
this time.  
 
Contingency planning 
 
The Government is planning for a range of future scenarios, one of which includes the possibility of a temporary 
school closure, but to date the Government’s preference is to keep schools open. This section of the letter sets 
out some of our plans if we do have to close. 
 
School closure 
 
Should schools be asked to close, or if we take the decision to close in the best interest of the children, there 
could be little notice given. We will communicate with you via our usual channels.  
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Day to day communication 
 

• We have remote access to the parent and student database SIMS, and can email parents to keep you 

updated. Facebook, Twitter and our website will provide up to date information. Please ensure that 

you check these regularly. 

• Our School Business Manager, leaders and teachers all have laptops which will allow communication 

to run as normal. This means we can respond to emails, process invoices, manage Scopay, trips and 

visits and banking functions. 

Staff absences 
 

It is possible that for a period of time, the school will be open but a higher than normal number of staff may be 
absent. Whilst the government are “relaxing” the law regarding maximum class size, in reality this is not 
practical or safe. Rooms have a maximum capacity and year groups have different curriculums. If high staff 
absence does become the case, we will do everything we can to remain open and closure will be a last resort.  
 
Student learning 
 
It is vital that if the school closes, children should continue to learn at home. Whilst there is no substitute for 
being in a classroom with a teacher, we will set work regularly via Twitter (which can be viewed via our school 
website). Years 1-6 will be set electronically through Study Zone, Purple Mash, Education City and/or 
Spellingshed. If the school is closed, it is imperative that parents look on these sites for work set. It goes without 
saying, please encourage regular reading practise (at least 5 times a week).  
 
School trips 
 
Current guidance is that trips should go ahead as planned, and that any updated guidance is acted upon as 
necessary. We will continue to update families as information is received.  
  
The following trips are planned:  

• Reading Museum 31st March  

• Roald Dahl Museum 3rd April  

• Marwell Zoo (Year 2) 27th April  

• Bucklebury Farm (Foundation) 28th April 

• Whitemead Residential (Year 5) 29th April – 1st May 

• Ufton Court Residential (Year 4) 4th – 5th May 

• Rushall Farm 18th May  

• Call of The Wild (Year 6) 8th – 12th June  

• Woolley Firs 18th June  

Swimming lessons, Sporting fixtures, Booster classes and the ASDA trip will continue as normal. 
 
Further advice for parents 
 
This is a fast-moving situation and parents/carers wishing to keep up to date with the latest situation can use 
the following:  
 

• www.gov.uk/guidance/coronavirus-covid-19-information-for-the-public 

• The Government Coronavirus Action Plan, a guide to what you can expect across the UK – 

www.gov.uk/govenment/publications/coronavirus-action-plan 
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Mental Health and Wellbeing 
 
We understand how the concerns around Coronavirus can be worrying. We all have a role to play in managing 
this. You know your son/daughter best, but together we should: 
 

• Do our best not to sensationalise or overdramatise this issue 

• Steer students away from some of the newspapers and social media coverage 

• Not hide information from students but stick to known facts 

• Not pass our own concerns or stresses to our children/students 

The risk to young people who are not suffering underlying health conditions is currently very low. There will be 
a small number of students, staff and your own family members with suppressed immune systems, so please 
do take advice from NHS 111 and government websites. 
 
 
Finally, this is clearly a difficult and unprecedented situation for us all and we are doing our very best to react 
to and pre-empt situations as they arise. Thank you for your continued support and cooperation as we take 
those decisions in order to protect the health and welfare of the Hillside Community.  
 
Yours Sincerely  

      
Mrs N Morris      
Headteacher  
 
 
 

 

 

 
 
 
 

 

 
 
 
 
 
 
 
 
 
 
 


