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17th March 2020 
H/Com/OL/Gen/Covid-19 Update 

Dear Parent/Carer, 
 

Covid19 Contingency Plan Update 
 
This letter is to provide an update concerning Coronavirus. As you are aware, the situation develops and 
changes each day and whilst we endeavour to keep routines and provide the best lessons for the children, we 
are needing to take steps to plan contingencies as best we can. 
 
New Information 
Yesterday, the Government’s announcements regarding pregnant staff members, staff with pre-existing health 
conditions and extending the period of self-isolation to 14 days for whole families if one member has any 
symptoms, has significantly impacted on staff attendance and 15 Hillside staff members are in isolation.  Many 
of our staff needed persuading to go home as they didn’t want to leave the children, but understood that we 
have to take the advice extremely seriously and follow guidance.  
 
With this in mind, we have taken the difficult decision today to implement a partial closure and close our Nursery 
and Reception classes as from tomorrow, 18 March 2020, as we do not have the critical number of staff to 
cover the absences.  This means existing Nursey and Reception staff will then be redeployed into other year 
groups to cover the absences.  Nursery and Reception parents have been informed of this decision and I 
would again like to apologise for the inconvenience this may no doubt cause. I am sure you can understand 
that the school is trying to act in the best interests of the children and staff during these unprecedented times.  
 
We will continue to refer to our Risk Assessment and monitor the number of absences, but will do everything 
we can to prevent any further closures. 
 
Current Actions: 
We continue to support the children by raising awareness regarding good hygiene advice and currently have 
plenty of soap and hand sanitizer. The children are encouraged to wash their hands regularly and are 
supervised doing this in the younger years. 
 
We have continued to work closely with our cleaning contractor, to ensure that additional attention is paid to 
high-risk areas daily. Our site controller is also on hand throughout the day to respond to requests, e.g. where 
soap dispensers require additional filling due to increased usage during this period. Also, he is disinfecting all 
door handles and toilet systems every morning before the school day begins. 
 
As a school, we are looking to reduce contact, and large gatherings to further alleviate risks. This includes 
cancelling: 

• Whole school assemblies  

• All external training events involving members of our staff  

• Sporting events which involves our children participating with other schools 

• WASMA concert – this has been postponed (parents of the children in the choir have been advised in 
more detail separately) 

• Parent/teacher consultations  

• External evening lettings  

• Trip to Reading Museum 

• Swimming lessons (Refunds will put an increased strain on staff so with your support will be transferred 
to next year’s swimming lessons)  

We will be re-arranging our lunch time arrangements too. Children will be spread out more and able to eat 
either in classes, main hall or small hall depending on their year group. 
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School closure 
As you will be aware, schools in various countries have closed their schools for various time lengths. We have 
not been given any information or guidance if or when this might happen in England.   
However, if this is to happen, please note the following: 
 
Day to day communication: 

• We have remote access to the parent and student database SIMS, and can email parents to keep 
them updated. This, our website and Facebook page, will provide up to date information. Please 
ensure that you check regularly. 

• Our admin and finance teams all have laptops which will allow this part of the school to run as normal. 
This means we can respond to emails, process invoices, and manage banking functions. 

 
Children’s learning 
If the school is forced to partially or fully close, which you will immediately be informed of, the following home 
learning opportunities will be expected to be completed.  It is vital that if children can’t come to school due to 
these closures, they continue to learn at home. Work will be set online, on a weekly basis by the class teacher 
and will include: 

o Daily reading (plus phonics practise for N-Y1) 
o Study Zone Years 1-6 
o Spelling shed Years 3-6 
o Education City Years 1-6 
o Purple mash Years 1-6 
o MyOn online books Years 3-6 
o Reception will be set different homework 

Teachers will tweet regular reminders and other activities that can be completed at home. If you do not have 
Twitter, you can access the Year group Twitter feeds via the school website under ‘News’. We are keen that 
the home learning isn’t new learning, but practicing skills that the children have already been taught. 
 
Please make sure your child/children have somewhere quiet to work. Teachers will be able to answer most 
queries via emails on admin@hillside.wokingham.sch.uk, although it will not be an immediate response. 
 
Mental Health and Well being 
Children may well become more concerned about Coronavirus as the government continues to give updates 
and various restrictions being implemented. We should all be supporting the children in managing this time 
appropriately. We appreciate that you know your child/children best but together we should: 

• Do our best not to sensationalise or over-dramatise this issue. 

• Steer children away from some social media coverage 

• Not hide information from the children and answer questions with known facts 

• Not pass our own concerns or stresses to our children. 
 
Thank you for being so supportive during these challenging times and your kind words of support are very 
much appreciated.  You have all been understanding of the quick changes we are having to make to ensure 
we are adhering to Government guidelines. I look forward to writing to you about something else!  
 
In the meantime, if you haven’t already seen our new website, please take a look. It needs a few adaptions 
but we are proud that it represents our school community and reflects all we aspire for our children. It’s good 
to have some good news. 
  
Please look after each other, and obviously come and speak to us if there is anything we can help with. 
 
Kind regards, 

 
Mrs N Morris 
Headteacher 
 

mailto:admin@hillside.wokingham.sch.uk

